Bomb Call Warning Form

	 Date:


Time:

Office:

	 Person receiving call:

	 Line receiving call:

Location in office:

	 Instructions:

	 REMAIN AS CALM AS POSSIBLE.

 DO NOT UPSET THE CALLER.

 TELL THE CALLER THAT YOU WILL COOPERATE.

 NOTIFY ANOTHER EMPLOYEE IF POSSIBLE.

	 Ask these questions:

	 Who is this?

	 

	 Why are you calling here?

	 

	 Is this a prank?

	 

	 Why are you doing this?

	

	 Where is the bomb?

	

	 When is the bomb set to go off?

	

	 How big is the bomb?

	

	 What kind of bomb is it?

	

	 What does the bomb look like?

	

	 Did you put the bomb together yourself?




	 How did you get the bomb in here?

	

	 Do you know that people may be killed?

	

	 What is your name?

	

	 Are you part of a group?

	

	 Where are you calling from?

	

	 What do you want me to do?

	

	 Do you really have to do this?

	 Why?

	

	

	 Is there anything else I need to know?

	

	

	 Please tell me who you are.

	

	

	

	

	

	

	

	

	


Notes:

	 Caller's facts:

	 Male:      Female:      Child:      Unknown:

	 Age range:


Local/long distance call:

	 Identity if known:

	

	 Voice characteristics:

	 Tone:



Speech:

	 Language:



Accent:

	 Manner:



Other:

	

	 Names mentioned:

	

	

	

	 Locations mentioned:

	

	

	

	 Events mentioned:

	

	

	

	 Motive mentioned:

	

	

	

	 The exact words used by the caller were:

	

	

	

	

	

	

	

	


	 Background noises

	 Machinery:


People:

	 Airplane/train/bus:

	 Street traffic:

	 Animals:



Music:

	

	

	

	

	 Notifications made in order

	 By:









Time:

	 Law enforcement agency:

	 Security Director:

	 FBI:

	 Institution administration:

	

	

	

	

	

	

	

	

	

	

	

	Deliver this form to the law enforcement agency or Security Director at the conclusion of the call.
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