Monitoring Chart for 

InfoSec Contract Provisions on Service Providers
Name of Service Provider
Date of the original contract 
Information security safeguards contract language should already be in place for contracts entered into after March 5, 2001

Information security safeguards contract language must be added by July 1, 2003 for contracts entered into BEFORE March 5, 2001 that were grandfathered in.
InfoSec contract language is in place

Yes or No

If no, indicate who has responsibility for getting it done by the deadline





























Background and Instructions

You will list your service providers down the left side.  You can omit any that you have already included on your list of service providers who do not have access to nonpublic personal information on your customers.  (We described that list above in connection with the risk assessment matrix.)

When noting the date of the original contract in the second column, keep in mind that not all of your contracts with service providers will necessarily be in writing.  That does not mean there is not a contract – it just means the contract may be oral, rather than written.  The contractual provision you are required to add that obligates the service provider to implement and maintain an information security program designed to achieve the objectives of the guidelines does have to be in writing.

Review what you put in the second column.  Get out a highlighter and highlight the rows corresponding to contracts that were grandfathered in and will need to be brought into compliance by July 1, 2003.  Make sure a specific person has responsibility for this task and their responsibility is noted on the form, so the assignment doesn’t fall through the cracks.
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